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Ne185 ot 26.07.2017r.

IMOJIOKEHUME
0 MOPSIJIKE PaccMOTPeHHs o0palleH il rpaxian
B MyHHIMNIAJIbHOE JOIIKOJIbHOE 00pa30oBaTe/bHOe YIPEKICHHE
«Jlerckuii cag Ne 42» ropoaa SIpocaapis

1.00uue moJIoKeHH

1.1.Hacrostmee ITososeHue 0 MOPSAAKE PACCMOTPEHUst 0OpalieHUH rpakaaH B MyHHIHIIAIBHO®
JOMIKONbHOE 06pa3oBaTebHOE yupexnenue «eTckui cax Ne 42» r. SlpocnaBns pa3paboTaHo B COOT-
perctBHH ¢ DenepanpHbM 3aK0HOM 0T 02.05.2006 Ne 59-®3 «O mopsiKe paccMOTpeHHus o0OpalieHHH
rpaxnaan Poccuiickoii denepalym.

TTos0KEeHUEM PETYIHUPYIOTCS NPAaBOOTHOIEHHS, CBA3AHHBIC C peanuzaumeii rpaxaanuaoM PO 3a-
kperensoro 3a HuM Koncturynueit PO mpasa o6palleHnst B OpraHbl MECTHOIO CaMOYTpPaBIeHHs, yC-
TaHABTHBAETCS MOPAIOK PACCMOTPEHHUs OGpAlleH!H TPk IaH B aIMHHHCTPAIHIO JOY.

1.2. Opranu3auus paboTsl ¢ OOpalIeHHAMH TPaX/AaH B aIMHHHUCTPALHIO JIOV Bepercst B COOTBET-
creuu ¢ Koncrurynuen PO, OepepanibHBIM 3aKOHOM OT 02.02.06 r. Ne 56-@3 «O nopsake paccMOTpe-
uus o6pamenuii rpaxaan POy, Yerasom JIOY 1 HacTOAMMM [TonoxeHueM.

1.3. Ycranosnennblit HacrosmuM IlonoxeHneM NOpsIOK pacCMOTPEHHSA oOpamneHuil rpaxnaH
pacIpocTpassieTcs Ha BCe OOpalleHHs IpakaaH, 33 HCKIIOHCHHEM obpateHuif, KOTOphIE MOUIekKaT
PAacCMOTPEHHIO B MHOM MOPSAKE, YCTAHOBICHHOM (beneparbHEIME KOHCTHTYUMOHHBIMH 3aKOHAMH H
UHBIME (eaepaTbHBIMH 3aKOHAMH.

1.4. YcranosieHHBIH HacTosmmM [losokeHHEM NOPAIOK PacCMOTPEHHA oOpaueHuii rpaxnaas
PACHIPOCTPAHSETCA Ha MPABOOTHOLICHHS, CBA3AHHEIC C PACCMOTPCHHEM oGpaleHHii HHOCTPaHHBIX Ipa-
JJIaH ¥ Ui 6e3 rpaXIaHCTBa, 3a HCKJIFOYEHHEM CITydacB, yCTAHOBICHHBIX MEX/yHAPOAHBIM JOrOBO-
pom Poccniickoii @ezneparuu 1A (eepanbHbIM 3aKOHOM.

1.5. TIpu paccMOTpeHHH OOpalleHHs He JA0MyCKaeTCs pasrialleHne CBEJIEHHI, COJIEPIKaAIIMXCA B
obpallleHuH, a TAKKe CBEJCHUH, KacaiouXcs 4aCTHOM JKW3HM IpaKIaHUHA, 6e3 ero cornacus. He sB-
NseTcsl pasrialleHHeM CBEJESHHH, CONep)KauXCs B 00palleHiy, HalpaB/ICHAE nucEMeHHOTO ofpaiie-
HUS B TOCY/IaPCTBEHHEIH OpraH, OpraH MECTHOr0 CaMOYNPAB/IECHAS WIIH JI0/KHOCTHOMY JIHILY, B KoMmIe-
TEHIMIO KOTOPHIX BXOIMT PElICHHE MIOCTABIEHHBIX B 00pallleHHe BOIPOCOB.

1.6. AmvuaucTpanus JJOY CHCTeMaTHUeCKH aHAIU3UPYCT U 0600maeT obpaleHus rpakiaas, co-
JepKaiuecss B HUX KPUTHYECKHE 3aMCUaHHs, C LEIBIO CBOCBPEMEHHOrO BBISABJICHHS U YCTPaHEHHUSA
NPHYHH, TOPOKNAIONIEX HAPYIIEHHe IPAB U OXPAHAEMBIX 3aKOHOM HHTEPECOB rpaXkiaH.

2. Ilpaso rpaxkaaH Ha ofpamenue

2.1. Tpaxknane EMEIOT NPaBO OOPAILATECS JIHIHO, B yCTaHOBJIEHHOH (hopme, a TaKKe HANPABIIATH
MHIMBUIYaTbHBIE ¥ KOJUICKTHBHBIC MHCbMCHHBIC o6pamenus B anMuEHcTpanuio JI0Y 100 JIOIDKHO-
CTHBIM JTHLIAM.

2.2. TpaksiaHe peanusyroT IpaBo Ha oOpaleHne cBo60HO M 100pOBONIBHO, HE HapyInas IpaB U
cBOOOABI IPYTHX JIHIIL.

2.3. ®opma oOpalleHus rpaxiaHaMy BbIOMPaeTCs CaMOCTOATENBHO.

2.4. PaccMoTpeHHe oOpamennii rpaj/ian oCyIecTBIseTCA OeCIIaTHO

2.5. Tlpu paccMOTpeHuH 06palleHUs B aIMHHACTPALIHIO JIOV rpaxxaHuH HMEET MPaBo:




- TlpencTaBnsTh JOTOIHUTEIBHBIC JOKYMCHTDI H MaTepHaisl, 100 obpaiaTscs C npocbOoit 00
UX HCTPeOOBAHHH.

- 3HAKOMHTHCS ¢ JOKYMEHTAMHU ¥ MaTepHaNaMH, KaCaloMMMACH pacCMOTPEHHA obpaleHus, eciiu
3TO He 3aTparuBaeT Npasa, CBOOO/BI H 3aKOHHBIC HHTEPCCHI JIYTHX JIHII, €CIIH B YKa3aHHBIX JOKYMCH-
Tax ¥ MaTepuaax He CONEPKATCs CBEICHWS, COCTABIIONUINC rocyJapCTBEHHYIO WM HHYIO OXpaHsie-
MyIo (efiepabHBIM 3aKOHOM TalHy.

- TlonyyaTh THCEMEHHEI OTBET 10 CYIECTBY MOCTABICHHBIX B obpareHne BOIPOCOB, 3@ HCKITIO-
YyeHHEM CJIy4aeB, YKa3aHHBIX B n.1.5.4, 5.8 nacrosmero Ilonoxenus yBeIOMICHHE O nepeajpecanyuu
[HCHMEHHOTO OOpAIEHUs B FOCYAPCTBEHHBIE OPraHbl, OpraH MECTHOIO camOyIpaBJIeHHs WM JOJDK-
HOCTHOMY JIHILY, B KOMIICTEHI[MIO KOTOPBIX BXOJUT PEIICHHE [IOCTaBJIEHHBIX B 0OpallleHuy BOIPOCOB.

- OGpamarsest ¢ kanoboi Ha IPUHATOS 10 0GpaIIeHnIO PelIeHHe WK JCHCTBHE (Ge3neiicTBHE), @
TaKoKe C 3asBICHHEM O IIPEKpAIIEHHH PACCMOTPEHHS 00paIleH s,

2.6. 3amperraercs Ipecie0BaHNe IPaXIaHAHA B CBASH C €I0 obpamenuem B MJIOY 1 K J0JDKHO-
CTHOMY JIMITy C KDATHKOM JEATENbHOCTH YIPEHKACHUS HIIH JODKHOCTHOTO JIHIA THO0 B Le/IsIX BOCCTa-
HOBJICHUS UM 3alATHI CBOMX IIpaB, cBOOO M 3aKOHHBIX HHTEPECOB nu60 mpas, cBOOOM ¥ 3aKOHHBIX
HHTEPECOB JPYrUX JIKIL

2.7. Tlpu paccMoTpeHnH 0OpalieHAs HE NOMyCKaeTCs pasriameHne CBeICHHH, CONePKAIIHXCA B 00-
pallleHHH, & TAKXKe CBEJICHHH, Kacaromxcs yacTHOM JKM3HM IpaXkiaHuHa, 6€3 ero corjacus. He sBnsiet-
cst pasrlalleHHeM CBEICHHUH, CONepXKALINXCA B 00 palieHHH, HalpaBIeHHe MMCbMEHHOr0 obpainenus B
rOCYapCTBEHHBIN OpraH, OpraH MECTHOrO CaMOyIIpaBICHHIA WM JO/DKHOCTHOMY JIMILY, B KOMIIETEH-
[HIO KOTOPBIX BXOJHUT PEIICHUE MOCTABJICHHBIX B o0paleH!y BOPOCOB.

3. TpeGoBanus K MHCbMEHHOMY 00PAIEHHIO

3.1. B mHCEMEHHOM OOpAIeHHH IPakian B 00s13aTeILHOM MOPSIKE yKa3bIBaeTCsl HAUMECHOBAHUE
anMuHUCTparMy, b0 daMumud, M, OTICCTBO COOTBETCTBYIOIIErO JOJKHOCTHOIO JIMIA HIH €ro
NOIKHOCTE B aJMUHHCTPALMK JIOV, a Taxke CBOIO daMuIHIO, HMS, OTYECTBO, [IOYTOBBIA anpec, 1o
KOTOPOMY JIOJDKEH OBITh HANpaBjIeH OTBET, YBEIOMIICHHC mepeasipecanin oOpalleHus, H3naraeT cyTh
TpeI0KEeHHS, 3asBICHAA HIIH %a100b1, CTABUT JIMYHYIO MOANKCE H JIaTy.

3.2. B ciydae HeoOXOAUMOCTH B MOATBEPXKACHHE CBOMX ZI0BOZOB rpaKIaHUH IO MACBMEHHOMY
0GpAIIEeHAIO IIPHIIAraeT AOKYMEHTBI M MaTepHATbL 1160 MX KONUH, KHIKKH M OpMTHHAJBI HHBIX OKY-
MEHTOB, IPHIOKEHHBIE K 0OpaleHnsiM, BO3BPAMIAIOTCA 3AABHTEIIAM 1O MX Ipockle.

3.3. Obpaienue, NOCTYNHBIIEE B AMAHACTPALIHIO JIOY no uHbOPMALMOHHEIM CHCTeMaM 00-
[IerO MTOTB30BAHHS, IOJIEKHT PACCMOTPEHHIO B TIOPAZIKE, YCTAHOBICHHOM HactosumM [TonoxeHHEM.

3.4. TpakiaHiH HAMPaBJIseT CBOC MHCbMEHHOE obpalneHne HEeMoCPEICTBEHHO Ha MM 3aBe/IyIo-
mero JIOY MM €ro 3aMeCTHTeNeH, B KOMIETEHIHH KOTOPEIX BXOTHT pelleHHte MOCTaBIeHHBIX B 00pa-
IEHHH BOIIPOCOB.

3.5. TluchbMeHHOE OOpAIIEHHE TIOJUIEKHT 0053aTeIbHON PErHCTPalliy B TEICHAC TPEX aHel ¢ Mo-
MEHTa [TOCTYTUICHHUS.

Bce nocrynaroomue B aIMHHHCTPAIHIO IOV nuckMeHHbIe OOpalleHus TPaXIaH IPHHAMAKOTCA,
YUMTBIBAIOTCS, PETHCTPUPYIOTCH. PerucTpalMOHHBIH MHACKC OOpallCHHA TPAKIAH YKaspBACTCH B
THCHMEHHOM 00palleH ! , KOTOPBIH CTABHTCSA B HIKHEM IIPaBOM YTy TIepBOTO JIKCTA.

3.6. TTucpMenHOe obpalieHue, CoepKallee BOIPOCH], PEIIEHHE KOTOPbIX HE BXOJUT B KOMIICTCH-
nuro apmuaHcTpanud JOVY, NOMIEKHAT NEPECEUIKE B TSICHHE CEMH nHeit co JIHS PErMCTPAallly B COOT-
BETCTBYIONIHI OPraH WIIH COOTBETCTBYIOMIEMY AOTDKHOCTHOMY JIHILY, B KOMIIETEHIIUIO KOTOPOTO BXOJHT
pelleHHe TOCTABIEHHBIX B OOPaICHUH BOIIPOCOB, C yBeJIOMIICHHEM I'PaXIaHKHA O Mepeafipecalliy ero
obpalueHHs, 3a HCKIIOYCHHEM CIrydas, yKa3aHHOTO B ILIIL. 5.4, 5.8 macrosimero ITonoxeHus.

3.7. 3anpemaercs HanpaB/IATh &ano6sl PakIaH HA PACCMOTPEHHE TeM JOJDKHOCTHBIM JIMIEAM




amvuanctparuu JJOV, peneHue Wik JeHCTBHE (6e3eiicTBHE) KOTOPBIX OOKATyeTCA.
4. PaccmoTpenue obpamenuii rpaIaH, NOAroTOBKA OTBETOB

4.1. O6paiienue, NOCTYMUBLICE 3aBEAYIOLIEMY JIOY, nomiexxuT 0053aTeIBHOMY PaCCMOTPCHHIO.

4.2, Vuer, perucTpais, X0 pacCMOTPEHMA oOpameHus rpaxJaH OCYIIECTBIIAIOTCS -3aBEYI0-
IIUM.

4.3. 3apenyromuit JIOY:

- obecrieunBaeT OGBEKTHBHOE, BCECTOPOHHEE H CBOCBPEMEHHOE pPacCMOTPEHHE oOpaiieHus, B
cirydyae HEOOXOMMMOCTH — U © y4aCTHEM IpaXaHuHa, HanpaBHBILEro oOpaeHHe;

- 3anpamuBaeT HeOOXOAMMBIC I PACCMOTPEHHA obpalieHHs IOKYMEHTHI M MaTepHaibl B IPYruX
opraHax H y APYTHX MpEeANpHATHH H OpraHu3almii ropoJia, 3a HCKJIOUCHHEM CY/IOB, OPraHOB JO3HAHMA
¥ OPraHoB [IPe/IBAPUTENLHOTO CIIEICTBHS;

- NIPHHEMAET MEPbI, HAPAB/ICHHbIEe HA BOCCTAHOB/ICHHE I 3AIIHTY HapyIIEHHBIX IIPaB, CBOOON
¥ 3aKOHHBIX HHTEPECOB I'PAXKIAHUHA, '

- JaeT MUCHMEHHBIE OTBETHI [0 CYIIECTBY IOCTABICHHBIX B oOpaleH!H BOIIPOCOB;

- yBeIOMIISIET TPAKIAHMHA O HANPABJICHHUH €ro obpameHus Ha paCCMOTPEHHE B APYTOH OpraH HiH
J[pyTHe NpeNpHATHS K OpraHu3alliy FOpo/ia B COOTBETCTBAM C HX KOMITETEHIHEH.

4.4. OtBeT Ha OOpAlIEHHME MOAINCHIBACTCS 3aBENYFOLICH JIOY, JODKHOCTHBIM JHIOM JHGO
YHNONHOMOYEHHBIM Ha TO JIULIOM.

4.5. OTBeTH! HOJDKHBI COIEpXKaTh KOHKPETHYIO H YETKYIO uH(OpMaIHIO IO BCEM BOIpOCaM, IO~
CTaBJIEHHBIM B 0OpaLICHHH TPXIaH.

OTBeT Ha KO/UICKTHBHOE OOpallleHHe OTIPABIIACTCS Ha AMA MEPBOTO NOAMMCABIIETO €ro JIHIa, ec-
JIE B IIMCHME HE OTOBOPEHO KOHKPETHOE JIMLO, KOMY HAUIEXKUT Tk OTBET.

OtseT Ha oOpalieHue, MOCTYNUBINEe B AJIMHHHCTPALHIO JIOY no uagopMarMOHHEIM CHCTEMaM
06IIEro MOJB30BAHH, HAIPABISETCA N0 IOYTOBOMY alpecy, yKasaHHOMY B oGpalteHuH.

4.6. O6pammeHus rpakIaH Mocjie UX pacCMOTPEHHS HCTIOHUTEIMH BO3BpAIAIOTCA CO BCEMH OT-
HOCSIIMHECS K HAM MaTepuanamu 3aseayromero IOV, KOTOpEIA (HOPMHpYET J€ena, B TOM YHC/IE C OT-
BETOM 3a{BHTENIO B ClIydae, €ClM JaBajloch NMOPYYCHHE HH(OPMUPOBATh PYKOBOACTBO O pe3ylbTarax
paccMOTpPEHHS.

4.7. Ha xaaom oGpalieHny MOc/e OKOHYATENbHOTO PELICHUS 1 €ro HCIOMHCHUA AOIDKHA OrITE
oTMeTKa 06 WCIoNHEeHHH «B Ienoy, JaTa U JIMYHasd TOMIACH JO/DKHOCTHOTO JIHIA, MPHHABIICTO 3TO
pewenue. [Ipenoxenns, 3aaBIeHUST | ano6bl, KOIIMM OTBETOB Ha rpaknad (OpMHpYIOTCA B €10 B
COOTBETCTBHY C YTBEPXKAEHHON HOMEHKJIATy PO’ JEI.

4.8. JIOKyMeHTHI B JlelaX pacroNiaraioTcs B XpOHONOTHYECKOM NOPAKE. Kaxnoe obpameHue u
BCE ZIOKYMEHTHI, OTHOCSIIMECS K €r0 PACCMOTPEHHIO M Pa3spelICHUIO, COCTABIAIOT B JieJie CaMOoCTOs-
TenbHYIO Tpynimy. IIps (OpMHpOBAaHHH JieNl NpOBepsAeTCs NpaBHIbHOCTE HalpaBJeHHus JOKYMEHTOB B
IENI0, X TIOJHOTA (KOMIUIEKTHOCT).

5. IMopsinoK pacCMOTPEHHS OTAEIbHBIX obpamenui

5.1. ObpamieHns rpaxziaH, NOCTYNUBIIME 3aBEAYIOMEMY JIOY 13 cpencTs MaccoBoit mHOpMA-
LW, PACCMATPHBAIOTCS B IIOPAIKE U CPOKH, IPETYCMOTPEHHBIE HACTOAIHM [TonoxeHueM.

5.2. B cyuae ecii B IHCEMEHHOM OOpalIeHHH HE yKa3aHa (pammTHs TpaXKIaHHHA, HaPaBUBIIETO
ofpalenye u MOYTOBBIH afpec, 0 KOTOPOMY JOJKEH GBITH HAPABIEH OTBET, OTBET Ha oOpalleHue He
naetcs 3aseayionmuM JOY, IPHHEAMAETCS PEIICHHE O CIUCAaHHH TAHHOTO obpamenus «B nemno».

5.3. Ecnu B ykazaHHOM OOpallleHHH COZIEPXATCs CBEACHHA O MOArOTABIHBAEMOM, COBEPIIAEMOM
WIH COBEPIICHHOM NMPOTHBONPABHOM JESHMHM, 2 TaKke O JHIE, ero MOJrOTaBJIMBAIOIIEM, COBEPIIAIO-
[IleM MJIH COBEPIIHBINEM, OOpAIICHHE MOICKHT HAINPABIECHHIO B OPral B COOTBETCTRIH C ero Komiie-
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murucTpanuu JJOY, pemenue Uin JedcTBUE (Ge3neiicTBHE) KOTOPHIX 00KATYETCH.
4. PaccmoTpenue o0pamenuii rpaxiaH, HOAr0TOBKA OTBETOB

4.1. O6pamenue, nocrynueiee 3apeayromemy JIOY, moanexur 00s3aTeIbBHOMY PaCCMOTPEHHIO.

4.2. Vuer, perucTpauys, X0 paccMOTPeHHs OOpalleHHs rpaXiaH OCYINECTBIAIOTCA 3aBEayIO-
HIUM.

4.3. 3asenytommii JJOY:

- ofecreunBaeT OGBEKTHBHOE, BCECTOPOHHEE H CBOEBPEMEHHOE PacCMOTpeHHE OOpalleHHs, B
clydae HeoOXOAUMOCTH — M C y4aCTHEM IPaKIaHKHA, HAIpaBUBIICTO oOparnenue;

- 3anpaMBAET HeOOXOAMMBIE IS PACCMOTPEHHs 00paleHus JOKYMEHTEI H Marepualsl B IPYTHX
OpraHax W y JPYTHX TpeJNpHATHH i OPraHU3alHuii ropo/a, 3a HCKIOYCHHEM CYJIOB, OPraHoB JI03HAHHA
¥l OPTraHOB NPEABAPUTEEHOIO CIIEACTBHS;

- IPHHEMAET MEPbI, HANPABJICHHBIEC HA BOCCTAHOB/ICHHC WM 3ALHTY HAPyIICHHBIX NPaB, csobon
H 3aKOHHBIX HHTEPECOB IPAXKIAHIHA; '

- JaeT MHCHMEHHBIE OTBETHI IO CYIIECTBY MOCTABICHHBIX B 0OpAIeHAH BONPOCOB;

- YBEIOMIIAET PakJaHHHA O HANPABICHHUH €r0 00pAIlIeH s Ha PACCMOTPEHHE B ApYTOit Oprad Wix
Jpyrue NpeAnpusTHS 1 OPraHU3alMK ropoJia B COOTBETCTBHH C HX KOMITETEHIHEH.

4.4. OTBer Ha obpameHue mommuceiBaercs 3apexyrowiei IOV, NOMKHOCTHBIM JIHLIOM 6o

YIIOJHOMOYEHHEIM Ha TO JIULIOM.

4.5. OTBeTH! JO/DKHBI COIEPIKATh KOHKPETHYIO M UETKYI0 MH(OPMAIHIO 1O BCEM BONPOCAM, IO-
CTaBJIEHHBIM B OOpalleHHH I'paXXIaH.

OtTBeT Ha KOJUIEKTHBHOE 0OpaleHne OTIpaB/IgeTcs Ha HMs IepBOro MOANKCABLIETO €ro JIHa, €C-
M B IIHCHGME HE OFOBOPEHO KOHKPETHOE JIMI0, KOMY HAIUIXKHT 1aTh OTBET.

Otser Ha oGpamenue, nocTynupuee B Axmunncrpauuto JIOY no HH(pOPMaIIHOHHEIM CHCTEMaM
0BIIero MOMb30BaHMs, HATIPABIISETCS MO OYTOBOMY aJpecy, YKasaHHOMY B OOpaIICHAH.

4.6. OGpalIeHus TpaXiaH 1Moc/e HX PacCMOTPEHHs HCIOJTHHTEIAMH BO3BPAIIAIOTCSA CO BCEMHU OT-
HOCSIIMMHUCS K HEM MaTtepuanamu 3asexytoniero 10V, KoTopbIi dopmupyeT nena, B TOM YHCIE € OT-
BETOM 3asBHUTENIO B CIIydae, €ClH AaBalioch MOpyueHHe HHGOPMHUPOBATE PYKOBOJCTBO O pesynabTaTax
PaccMOTpPEHHS.

4.7. Ha xaxaoM oOpallleHHy I10C]1e OKOHYATEIBHOrO PEIeHUs ¥ €ro HCIONHCHUA A0JIKHA OBITh
oTMeTka 00 HcromHeHuH «B memo», Aara ¥ JMYHAS MOINKCH JOJDKHOCTHOTO JIMNA, NPHHABLIErO 3TO
pemenye. [IpeuIoXKeHNs, 3asBJICHAS U KaI00BI, KOIHH OTBETOB HA IPAXIaH dopmupyioTes B Jen0 B
COOTBETCTBHH C YTBEPIKICHHOH HOMEHKIIATYPOH S

4.8. JIoKyMEHTHI B Je]aX PacIoNaraloTes B XpoHonormyeckom mopsiake. Kaknoe obparnieHue H
BCE JOKYMEHTBI, OTHOCSIIMECS K ero PacCMOTPEHHIO M PaspelieHHIO, COCTABJIAIOT B JENe CaMOCTOs-
TeNbHYIO Ipyminy. IIpn GopMEpOBaHUE €T MPOBEPACTCS NPABHILHOCTh HANPABJICHHS IOKYMEHTOB B
€710, UX TOJHOTA (KOMIUIEKTHOCTD).

5. TIopsiAOK pACCMOTPEHHS OTAeJNbHBIX 00pameH i

5.1. O6pamenus rpaxiaH, NOCTynuBIIMe 3aBeaytomemy JIOY u3 cpeacTs MaccoBo# uH(popMa-
L(MHM, PACCMATPUBAIOTCS B IOPS/IKE ¥ CPOKH, IIPeTyCMOTPeHHbIe HacTOSIIHM [TooxKeHHeM.

5.2. B ciyuae ecid B MMCbMEHHOM 00palleHuy He yKasana (paMuIns rpa[aHiHa, HaNpPaBUBLIETO
obpalenye U MOYTOBbIH afpec, 0 KOTOPOMY AOJDKEH ObITh HaIPaBIeH OTBET, OTBET HA obparenue He
naetcs 3asenytommm JJOY, npHHAMAETCS PElIeHHe O CIUCAHNH JAaHHOro obpatieHus «B aenoy.

5.3. Ecim B yka3aHHOM 0OpamIeHHH COIEPXKaTcs CBEJICHHS O MOArOTaBIMBAEMOM, COBEPIIACMOM
MM COBEPIICHHOM MPOTHBOIPABHOM JEAHHH, & TaikKe O JHIE, ero MOJroTaB/IMBaloIEM, COBEPINAKO-
IIIeM FJIM COBEPLIMBINEM, OGpalleHHe MOUIEXKUT HANPABICHHIO B OPraH B COOTBETCTBHHU € €r0 KOMIIC-




AIHEH.

5.4. OBpamenne, B KOTOPoM oGskaTyeTcs cyAe0HOe peleH|e, BO3BPAIIACTCS TPAXIAHHHY ¢ pasb-
SCHEHHEM TOPSIKa 06KAIOBAHMS JAHHOTO CYACOHOTO PELCHHS.

5.5. TIpH TMOTy4eHHH MACBMEHHOTO 00pAIleHus, B KOTOPOM coZepKaTcs HELleH3yYPHbIE, OCKOPOH-
TeNbHBIE BEIPAKEHHS, YTPO3bl XKU3HMA, 310POBBIO UM HMYIICCTBY AODKHOCTHOTO JIMLA, a TAKXKE YWICHOB
ero ceMb¥ 3aBelLyIOLIHH BpaBe OCTABUTH oOpalleHne 0e3 OTBETa I0 CYIIECTBY [IOCTABJIEHHBIX B HEM
BOIIPOCOB H COOGIIMTH IpaKIaHUHY, HANPABHBIICMY obpaineHne, 0 HEJOMYCTUMOCTH 370ynoTpeode-
HUS IIPaBOM.

PerreHue O CIIMCAHUM JAHHOro oOpauieHus «B 7eno» U HalpaBlICHAH coo0LIeHHs 3aABUTENIO O
HEJIOIYCTHMOCTH 3JI0YIIOTPeO/ICHAA IPaBOM MPUHUMACTCS U MOANHCHIBACTCA sapeaytonmM JIOY wim
3aMECTHTEIIEM.

5.6. B ciydae, ecild  TEKCT IUCbMEHHOTO obpanieHus He IOIaeTCs NPOUTEHHIO, obpareHue He
[IOJUIEXKUT HANPABJICHHIO Ha PACCMOTPEHHE H OTBET HA HEro HE JacTCs. 3asBuUTEMO 00 3TOM coobmaeT-
cs1, ecri ero (haMuUJIMst U TIOYTOBBIN afpec MOANAIOTCH MPOYTCHHIO. Pemrenue 0 CIHCAHWUM JAHHOTO 00-
pamenust «B 1eno» u COOOLICHHH 3asBUTENIO NPHHUMAIOTCS 1 TMOMMCHIBAIOTCS 3aBEAYIOLIMM MM 3a-
MECTHUTEJIEM.

5.7. OGpameHus rpakaaH, TOCTYMMBIIAE OT OHOTO ¥ TOT0 XK€ JIMIA [0 OXHOMY H TOMY € BO-
IpocCy, eclli CO BpEMEHH 1101a4H IIEPBOTO oOpaleHus HCTEK YCTAHOBJICHHbIH HAaCTOAIIAM [TonoxeHHEM
CPOK PacCMOTPEHHS HIIH 3asBHTENb HE COTTIACEH C IPUHSTRIM 10 E€r0 00palleHUIO PEIIEHHEM, CUHTAIOT-
Csl TOBTOPHBIMH.

Ipu paGoTe ¢ MOBTOPHBIME OOPAIIEHAAMH AETONPOH3BOTUTED (GOopMUpYET HENIO C YIKE HMEIO-
IAMHCS JTOKYMEHTAMH 110 00palieHusM JaHHOTO 3asBUTEILA.

He CUMTAOTCS TIOBTOPHBIME OOpAIIeHHs OJHOTO W TOTO K€ 3asBUTENs, HO IO PasHbIM BOIPO-
caM, a TaKKe MHOTOKPATHBIE — 10 OJHOMY M TOMY € BONPOCY B Clytae, CCild NpHIHHEL, [0 KOTOPBIM
OTBET IO CYIIECTBY MOCTABIEHHBIX B OOpPAIICHHH BOIPOCOB HE MOT GBITh JaH, B IOCHEyomeM ObutH
yCTpaHeHbl, TPaX/aH|H BNPaBe BHOBb HANPABATH o6pamenwe 3asexayiomemy JIOV.

5.8. B caydae eclii B MMCHMEHHOM OOpAIleHHH IPKIAHHHA CONEPKUTCS BOMPOC, Ha KOTOPBIH
eMy MHOTOKPATHO JABATHCh MHCHMEHHBIC OTBETHI IO CYWICCTBY B CBA3M C paHee HarpaBIeHHbBIMH 00-
paIeHHsAMH, U TIPH 3TOM B 0OpAleHHH He MPHBOAATCS HOBBIC JOBOJBI MIIH 00CTOSTENBCTBA 3aBEAYO-
muii JIOY Bnpase IPHUHSTEH penleHue 0 6e30CHOBATENbHOCTH 0HEPEHOrO oOpamiesys ¥ NpeKpaeHHH
mepenucky ¢ rpaxaasuHoM. O JaHHOM PEIICHHH YBEAOMIICTCS TPXIAaHNH, HANpaBUBLINK oOparme-
HHE.

5.9. B ciyyae eciii OTBET IO CYIIECTBY IIOCTABIEHHOIO BOMpPOCA B oOpalieHuH He MOXKET ObITh
nan 6e3 pasr/iauieHHs CBeIEHHH, COCTaBISIONMX OXPaHAeMYyio ¢enepabBHBIM 3aKOHOM TalHy, rpaxna-
HUHY, HAIPABUBIIEMY OOpalleHHe, COOBIAETCS O HEBO3MOXKHOCTH AaTh OTBET IO CYIECTRY B CBAM C
HEJIONYCTHMOCTEHIO Pa3TIalleH s YKa3aHHbIX CBEICHHH.

6. Cpoxu paccMoTpeHHs ofpaniennii U yBeaoM/IeHHe 3asiBUTe el

6.1. [luceMeHHOe O0OpaIeHne IpaXaaH, OCTYIHBIINE B YUPeKACHHE HIIH JIOIDKHOCTHOMY JIHIY
B COOTBETCTBHH ¢ HX KOMIIETEHTHOCTh , PACCMATpUBAlOTCs B TeueHne 30 qHel co JHS X PeruCTpaluH,

6.2. B HCKTIOUMTENBHBIX CITy4asX pPyKOBOJMTENb BIPAaBe MPOMIUTE CPOK PACCMOTPEHUA obparne-
Hus He Gosee ueM 3a 30 JHel, yBeJOMUB O NPOJICHAH CPOKa €ro paCCMOTPEHHUS FpaXXJaHuHa, Hallpa-
puBmIero obpamenue. [Ipomienue cpoka oGopMIIAETCS HCIONHUTE/AMYE HE MECHEE 4eM 32 NATh noHeH 10
HCTEUEHHs CPOKA paCCMOTPEHHs 00palleHus.




7. Opraan3anusi padoThI N0 JHIHOMY NpHEMY IPAKIAH

7.1. Tpaduk ¥ MOPSAOK TUYHOTO NpHEMa IPAXKIAH B JIOV ycTaHaBIMBAETCS PyKOBOAUTEIIEM.

7.2. TIpy TMYHOM TIpHEME TPaXIaHAH NPEABIBIACT JIOKYMEHT, YAOCTOBEPSIONIH €10 JIHIHOCTE.

7.3. Tlo BompocaM, He BXOSIIEM B KOMICTCHITHIO saseqytomero JIOY, 3a4BUTEIIAM PEKOMEHAY*
eTcst 0OPATHTBCS B COOTBETCTBYIOLIHE OPraHbl, yupesKIeHHs, OpraHH3alHH.

7.4. Bo Bpems 3alyCH Ha IPHEM 3aBe/(yIOMIHH 3aMOMHACT KapTOUKY JMYHOro NpHeMa rpaxzia-
ruHa (GopMa MpUIAraeTcs), B KOTOPYIO 3aHOCHTCA cofepkaHue OOpalleHns TPaXIaHAHa Ha JITIHOM
npHeMe, a TAKKe PEe30JIONUs BEyIIEro IPUEM, ¢ MOpy4YeHHEM JIOJKHOCTHOMY JIHILY. Ipu HEOOXO0 M~
MOCTH TPaKIaHaM NpEUIaracTCs 3NOKUTH CyTh BOMpOCA B MHMCHMEHHOM BHIIC. [TucsMeHHOE OOpaliie-
HHe B 3TOM CJydae PErMCTPHPYETCS M pacCMaTpHBacTCs B YCTaHOB/ICHHOM TIOPSIKE, @ B KapTOUKE JIe-
naetest oTMeTka «OCTaBIeHo 3adBICHHe) U JIaTa PEruCTpariH.

B ciryuae eciii H3JI0XEeHHBIE B YCTHOM oGpamrenun (HaKThl 1 OOCTOATENLCTBA ABILIOTCAH O4YeBH]I-
HBIMH ¥ He TpeOYIOT JONOIHATEbHOH IPOBEPKH, OTBET Ha obpanieHune ¢ COTJIachs rpaxIaHiHa MOXKET
GBIT J1aH YCTHO B XOJI€ JIAYHOTO NPHEMA, O 4eM JIC/IACTCA 3arHCh B KapTOYKe JTHIHOrO MpHeMa rpaxnia-
HuHa. B ocTanpHBIX ClIy4adX AacTCs [HCHMEHHBIH OTBET MO CYIIECTBY MOCTABICHHBIX B obpaleHuH
BOIIPOCOB.

7.5. TIpu OBTOPHBIX OOpAIIEHAAX NOAGHPAIOTCS HMEIOIIHECs MATEPHABI 110 ACITY 3aABUTCILL.

7.6. B x0/[e TMYHOrO NpremMa rpakIaHnHy MOXKET OBITh OTKAa3aHO B JaJbHEHIIEM PaCCMOTPEHUH
oGpalmenus, ecii eMy paHee ObUl 1aH OTBET 110 CyIIECTBY NOCTABJIEHHBIX B OOPallleHHH BONPOCOB.

8. PaGoTa ¢ 00pameHnsiMH, IOCTABJICHHBIMA HA KOHTPOIEL

8.1. OGpammenusi, B KOTOPBIX COAEPHKATCA BOIPOCEL, AMmerole 0oJbIIoe 0OIIECTBEHHOE 3Hae-
HHe, COOGIIAETCS O KOHKPETHBIX HApYIICHHSX 3aKOHHBIX TIDAB M MHTEPECOB IPak/iaH, KaK MPaBuilo CTa-
satcs Ha KOHTPOJIb.

8.2. Ha KOHTPONBHBIX OOpAlCHUSIX CTABATCS MOMETKH «KOHTPOJIb» u «[TIOJJIEXHUT BO3-
BPATVY».

8.3. JIOJDKHOCTHOE JIHIO — HCTIONHHATENb B yCTAHOBJICHHBIC CPOKH paccMaTpHBaeT KOHTPOIBHOC
o6pammenue, KHYOPMHUPYET O PE3yJbTaTaxX 3aBELyIOMETro JIOY muGo 3amMecTUTeNst CTApLIEro BOCHHTA-
Tens, TOTOBHT OTBET 3aABUTEINIO.

8.4. Ecyu B OGpAIEHHsIX TOCYIApCTBEHHBIX OPraHoB COAEPIHKATCA npocs0B! TPOHHGOPMHPOBATE
JX 0 pesyJIbTaTax pacCMOTPEHHA IPAK/AH, TO UCTIOIHUTEID FOTOBHT OTBET ¥ UM. Kak 1mpaBuio, 3TH OT-
BeTsl mojmuchiBaroTcs 3asenyrommM JIOY. 3apexyromuit JJOY Bnpase NpeTIOXHTE HCIOTHHTEITIO
NPOJIOIKUTH PaboTy ¢ MPOBENCHHEM AOTOTHATE/IBHBIX IIPOBEPOK HIIH I10C/IE MOANNCAHHS OTBETa CIIH-
caTh MaTepHalIbl 110 pe3yJIbTaTaM pacCMOTPeHHA obparnenus «B geno».

8.5. OGpalieHyre CYMTACTCA HCIONHEHHBIM H CHUMACTCH C KOHTPOJISA, €CITH PacCMOTPEHBI BCE
OCTABJICHHBIE B HEM BOIPOCHI, IPHHATE HEOOXOMMBIE MEPBI, 3aABHTEIAM Ak OTBeT.

8.6. TTucpMeHHble OOpaleHus, Ha KOTOpbIe AAIOTCs MPOMEXKYTOIHBIC OTBETHI, ¢ KOHTPOJIA HE
cHEMatoTes. KOHTpOME 3aBepIIaeTcs TOIBKO MOCIE BRIHECCHHS M NPHHATHA HCUYEPIBIBAIOMIUX MEP 10
Pa3pelleHHIO TPEIOKCHN)A, 3asBICHHUA, sxa00bl. PelreHue 0 CHSTHHM C KOHTPOJ NMPHHAMACT 3aBE-
nytommit JIOY.

8.7. KoHTponbHBIe 0OpalleHHs JOJKHBI COACPXKATh KOHKDETHYIO H 4E€TKYi0 MH(QOPMALHMIO IO
BCEM BOIIPOCAM, IOCTABICHHBIM B OOPAIIeHHsAX [PAXIAH:

- eC/IA CPOKH PAacCMOTPEHHMs NPOJICHBI, TO JOJDKHBI GBITH yKa3aHbI IPHYMHEI U OKOHYATENbHAA
Jara pacCMOTPEHHUS, 110 HCTEHCHUH KOTOpO# OyJeT IONONIHHTENBHO co0BIIeHO O MpoeIaHHoH paboTe;

- B OTBETE JOJDKHO OBITh YKa3aHO O TOM, YTO 3aABHTEIIb B Toll WM UHOH dopMe IPoHHPOPMHPO-
BaH O pe3y/bTaTax pacCMOTPEHHS;

- OTBET 3asBHTEIIO MO/IHCHIBACTCSA PYKOBOAHTEICM;




- K OTBETy NPHK/IAJBIBAETCS OPUTHHAT PACCMOTPEHHOT0 OGpammenns rpaxianuua, ecnu Ha HEM
cTouT mramn «IIOJJIEXXUT BO3BPATYVY ».

9. Konurpoas 3a cobmonenunem HOpsiiKa paccMoTpenust o6pamenuii

9.1. TomkHOCTHOE NMMIO B TIpENe/Iax CBOEH KOMIETEHLHH OCYIECTRIseT KOHTPOJIB 3a co0Ir0-
ACHHEM MOpsIKA PacCMOTPEH S obpammenui, AHATH3HPYET CONEPXKAHHE, MOCTYMAMONIHX oOpatneHuii u
HH(OPMHUpYeT 3aBexyromero HAOY o napymenusx HCIIOJTHUTENbCKOH THCLIMITIMHE],

9.2. 3aBenyrommit JJOY IPHHUMAET Mephl 1o CBOCBPEMEHHOMY BBIIBICHHIO H YCTpaHEeHHO
[IPHYHH HapyIIeHHs! IpaB, CBOGO M 3aKOHHEIX HHTEPECOB IpakIaH.

9.3. JInua, BuHOBaTHIE B HAPYIICHHH [IOPS/IKA PACCMOTPEHHS 0GpameHuii TPaXIaH, U310XKEHHO-
ro B HacrosmeM ITonoxernnu, recyr OTBETCTBEHHOCTB, MPETyCMOTPEHHYO 3aKOHOZaTeIbCcTBOM PO,

10. Xpanenue marepuanos o o0pamenusm rpaxuan

10.1. 3aBeayrommi HOY ocymecrsnsger XPaHEHHUE U HCMOJIb30BAHNE B CIPaBOYHEIX U HHBEIX Iie-
JUIX NPEJUIOKCHUH, 3asBICHHHN U %Ka06 rpaxciaH.

10.2. BHectn B HOMCHKIIATYPY JKypHaIl perucTpamusy mo obpamenusm rpaxasy.

10.3. OtBercrBenHOCTS 323 COXPaHHOCTE JOKYMEHTOB 10 obpaimenusam rpaxaan BO3J1araercst Ha
3asenyoomero IOV,

10.4. Ycranapnusaercs CPOK XpaHCHHS NpPeIIOXeHHIH, 3asBJICHHH, ano6 rpaxcian u JOKyMeH-
TOB, CBA3aHHBIX C HX PACCMOTPEHHEM W paspemenuem — 5 ner. B HeoOXomuMbIx CIIyyasiX 9KCIepTHOM
KOMHCCHEH MOKeT GBITh mpHHATO pemenue o6 ysenuyeHnu cpoka XPaHCHHS HJIM O TOCTOSHHOM Xpa-
HEHHH HanOoIee EHHBIX NPe IO eHHil IpaXk/iaH.,

LIHXCSA B NEATCIBHOCTH OPraHHU3al|H, ¢ YKa3aHHEM CPOKOB XpaHeHHs.

10.6. Xpanenue nen Y HCIIOJIHUTeIeH 3anpemaeTcs.

10.7. O6pamenus TPAKIaH MOTYT HaNpaBIATLCS B apxuB 0e3 paccMOTpeHus, eciy B HHUX conep-
HKATCA PACCYKNIEHUS 110 H3BECTHEIM NpodeMaM WM TOAHUMAOTCS YK€ PELICHHBIC BONMPOCEL, HE Tpe-
Oyromue nononHATEBHOrO PaccMOTpenus, a Takxe GeccMBICIeHHbIe Mo COJEepKaHHIO.

10.8. Pewenne o cnucanuu YKa3aHHBIX oOparnenuii mpuuumaer sasenyromuii IOV,




